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Section 3 — Miscellaneous Fund Issue
1. All monies or merchandise taken by a FACC member will be signed out on a receipt and
that person shall be responsible for it.
2. Treasurer will give receipts for all monies turned in.

Article IX - Guideline Amendments
1. Any proposed amendment by the FACC to these guidelines may be made by any member
but must be seconded by FACC voting member.
2. Proposed amendments must be approved by 2/3 of FACC voting members.
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Article I

The name of this committee shall be the Foothill Area Service Committee of Narcotics Anonymous, hereafter referred
to as FASC.

Article I1

Boundaries
The service area shall include the geographical area which has the following boundaries: Lindsay to Ducor, Springville
to Hwy. 99, and all surrounding areas.

Article 111

Purpose

The FASC is a committee of group service representatives (GSR’s), elected officers, sub-committee chairpersons, and
concerned members, who meet monthly and whose purpose is to be supportive of its groups and members. The
primary purpose of the FASC is to link together the groups by providing support and promoting unity within the
Foothill area through the following services:

1. Aid in resolving group problems.

2. Aid in improving communication between groups.

3. Aid in improving communication with NA as a whole.

4. Provide Public information services to the local community.

5. Maintain insurance liability for NA meetings and Foothill area activities.

Article IV

Participants
Section 1: The FASC shall have two (2) classes of participants only, that of voting and non-voting, and only voting
patticipants shall have voting rights, except for April's service body elections or any other time when an elected
position becomes available, then all NA members in attendance have the right to vote on person(s) nominated. No
person shall have more than one (1) vote.

Section 2: Voting participants of the FASC shall be GSR’s or GSR alternates in their absences. The chairperson may
vote only for the purpose of resolving a tie.

Section 3: Any meeting not represented for two (2) consecutive FASC meetings will lose their voting privilege. Voting
privileges shall be re-established at attendance of two (2) consecutive FASC meetings.

Article V

Observers
Narcotics Anonymous members not addressed elsewhere in the guidelines shall be referred to as observers. NA
members only shall have the specific right request the floor. The chairperson has the exclusive right to grant or deny
such request. The chairperson’s decision is subject to appeal and may be overturned by a 2/3 majority vote of voting
participants.
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Article VIII —

Financial Procedures

Section 1- Financial Procedures

1.

10.

I1.
12,

Section 2 -

The FACC shall maintain a non-interest-bearing checking account attached to the FASC

bank account. (when applicable)

Authorized signatures shall be: chair, vice chair, and treasurer. (when applicable)

Monthly bank statements are to be mailed to the FASC P.O. Box and not another’s

member home address. (when applicable)

Bank statement shall be picked up, reconciled and presented to the FACC for review every

month. (when applicable)

Upon request or during an audit, the FASC administrative body will have complete access

to all financial records including bank statements. (when applicable)

The incoming treasurer and vice chair must present documentation to the bank as follows:

A. The FACC meeting minutes referring to the change in officers. (when applicable)

B. Documentation signed by the outgoing treasurer and vice chair authorizing new
signatures, and relieving them of access to the account.

There shall be a minimum of two (2) bids submitted for any contracted service over

$100.00.

Receipts are required for all expenditures,

At or before the closing of the event a balance of $1000.00 is to remain in the FACC

account to secure a facility and funds for the following year campout.

All funds not obligated after the event shall be donated to the FASC after the closing

meeting.

All FACC members must sign a financial responsibility form.

Any transaction over $100.00 must be approved by 3 FACC members.

Misappropriation of NA Funds

Any member who has misappropriated NA funds or supplies will automatically resign and/or
be removed from the office, the FASC chair is to be immediately notified of misappropriation and

responsible person/persons. Misappropriated funds are to be returned within 24hours. Any member who
has not returned the funds within 30 days will be subject to legal action.

Misappropriation is defined as but not limited to:

1. Using NA funds for anything other than the intended purpose, as defined in these
guidelines.

2. Depositing NA funds into a personal bank account.

3. Misplacing or stealing merchandise.
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Section 5- Merchandise Coordinator

Requirements:

1. Must have a minimum two (2) years clean.

Duties:

1. Solicit bids for merchandise and presents written bids to the FACC for approval must
receive approval from the FACC before ordering.

2. Order, distribute FACC any presale merchandise approved by the FACC.

3. Is present at all FACC meetings, events, and functions except when excused or an
emergency.

4. Recruit and coordinate volunteers to assist with duties.

5. Coordinate with registration to contact registered members about cutoff date for presale

merchandise.

Section 6- Registration

Requirements:
1. Must have a minimum two (2) years clean.
Duties:
1. Regularly collects registrations from the FASC, prior to the FACC meeting.
2. Create and distribute registration forms to the FASC website, regional website, and any
other interested members.
3. Isresponsible for putting together registration packets.
4. Before the campout, submit all funds to the FACC treasurer at the FACC monthly service
meeting. During the campout, all funds will be turned over to the treasurer daily.
5. Attend the event and coordinate registration.
6. Is present at all FACC meetings, events, and functions except when excused or an
emergency arises.
7. Present registration ideas and budget projections to the FACC for approval before ordering,
8. Recruit and coordinate volunteers to assist with duties. '
9. Responsible to coordinate with chair for researching facility for campout venue.

Section 7- Food and Beverage Coordinator
Requirements:

1.

Must have a minimum of two (2) year clean.

Duties:

1.
2.

Create a menu for all meals to be provided at the campout as approved by the FACC.
Create a shopping list to be provided to the FACC detailing specific items needed to
provide meals for all registered campout attendees.

Procure all the necessary food, beverages, serving utensils, condiments, and paper products

necessary for the event.
Recruit and coordinate volunteers to assist with these duties.
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Article VI

Officers and Elections
Section 1: The officers of the FASC shall be; Chairperson, Vice-Chairperson, Secretary, Assistant Secretary,
Treasurer, Assistant Treasurer, Regional Committee Member (RCM) and RCM Alternate, Web Servant.

Section 2: FASC officers and subcommittee Chairpersons shall be elected positions. All FASC positions will be
elected in the month of April except as provided for in Article VI, Section 7.

Section 3: FASC officers and subcommittee Chairpersons shall be elected to serve for one (1) year or until their
successors are elected, and their terms of office shall begin at the start of the regular meeting following the meeting at
which they were elected. Positions run from May to May.

Section 4: Attendance at all regularly scheduled and emergency meetings, called by the FASC is mandatory for ALL
FASC officers and subcommittee Chairpersons. If a meeting must be missed arrangements must be made for all
appropriate reports and duties to be covered. The FASC Chairperson or Vice-Chairperson must be notified.

Section 5: At the May FASC meeting all FASC officers and subcommittee Chairpersons shall present a year-end
report and turn over all keys, inventory and materials to their respective newly elected FASC officer and/or
subcommittee Chairperson

Section 6: No officer or sub-committee Chairperson shall hold more than one (1) office at any time, and no officer
shall be eligible to serve more than two (2) terms consecutively in the same office. Upon election to an FASC officer
position, the NA member should resign from any other FASC service position as soon as practical.

Section 7: An election to fill a vacancy for an officer/sub-committee Chairperson shall occur at the next regular
meeting after the vacancy arises. Notice of intent to fill a vacancy shall be provided. Alternates shall assume
responsibilities as provided for under duties of their respective offices.

Section 8: Any participant of the FASC may nominate a qualified individual for an FASC position. Additionally, any
member of NA may submit a nomination through the GSR which represents his/her group at the FASC meeting,

Article VII

Removals
Section 1: An officer or sub-committee Chairperson is automatically removed from office for loss of abstinence. An
officer or sub-committee Chairperson may be removed from their position for non-compliance. A 2/3 vote is required
for removal.
Non-compliance includes, but is not limited to:
Nonfulfillment of the duties of their position.
Absence at two (2) consecutive regular FASC meeting.
Misuse of any FASC property, funds or position.
Lack of participation within the Foothill area fellowship.

Oowp

Section 2: An officer or sub-committee Chairperson may resign by providing the Chairperson with written notice three
(3) weeks in advance of the upcoming regular meeting of the FASC.
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Article VIII
Duties of Officers

Committee Officers should be elected from active members of the FASC and must sign a Financial Responsibility form. It is
suggested they have a working knowledge of the Twelve Steps, Twelve Traditions, Twelve Concepts and FASC Guidelines.

Section 1: Chairperson

Qualifications:

A. Active for at least two (2) years in the service structure of NA.

B. A suggested two (2) years continuous abstinence from all drugs.

C. One (1) year commitment.

Responsibilities:

A. To complete and sign a memorandum of Financial Responsibility Form.

B. To open the meeting at the appointed time by taking the chair and calling the meeting to order.

C. To announce, in proper sequence, the business that comes before the FASC in accordance with the prescribed
order of business, agenda or program with the existing order of the day.

D. To recognize the participants or observers who are entitled to the floor.

E. To state and put to vote all questions that legitimately come before the FASC as motion, or that relate to the
Chairperson. To announce the result of each vote. If a motion that is not in order is made, to rule it out of
order.

F. To protect the FASC from obviously dilatory and frivolous motions by refusing to recognize them.

G. To enforce the rules relating to debate. To keep decorum within the FASC appropriate.

H. To expedite business in every way compatible with the rights of participants and observers.

I. To decide all questions of order, subject to appeal, unless, when in doubt, the Chairperson prefers to submit
such a question to the FASC for decision.

J. To respond to inquiries of participants related to parliamentary procedures or factual information bearing on
the business of the FASC.

K. To authenticate by signature, when necessary, all proceedings of the FASC.

L. To declare the meeting adjourned when the FASC so votes or when applicable time prescribed in the program,
or at any time in the event of a sudden emergency effecting the safety of those present.

M. To arrange the agenda and submit it in writing to the Secretary to be attached to the minutes of the preceding
meeting, allowing participants to review the upcoming business of the FASC.

N. To conduct the general correspondence of the FASC.

0. To be co-signer of the FASC bank account(s).

P. To make a report of the year’s work at the annual FASC meeting.

Q. To conduct meetings with impartiality and fairness.

R. To be a holder of the PO Box and FASC Storage facility keys.

S. To establish a quorum before the start of business, announcing the total count of voting participants in
attendance.

T. To appoint all Ad-Hoc sub-committees.

U. To submit a typed or hand-written report for Area each month and prepare a year-end report for the May

FASC meeting.
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5. Authorized to sign on the FACC bank account. (when applicable)
6. Recruit and coordinate volunteers to assist with duties.
7. To be added to access list at FASC storage facility.

Section 3- Treasurer
Requirements:
1. The treasurer must have two (2) years clean.
2. Must possess competent bookkeeping skills.
Duties:
1. Carry out all responsibilities as listed in article VIII financial procedures.
2. Maintain an updated checking account balance and is responsible for all banking account
transactions. (when applicable)
3. Authorized check signer of the FACC. (when applicable)
4, Responsible for all monetary transactions.
a. Including but not limited to:
1. Collecting and depositing all funds from FACC members.
2. Payments to vendors.
3. Disbursement funds as per FACC approval.
5. All monies will be counted by the treasurer and/or vice chair in the presence of another
FACC officer.
6. Funds are to be deposited in the FACC bank account within 72 hours. (when applicable)
7. Responsible for monthly ledger and provide a financial accounting for the next FACC
meeting.
8. Is present at all FACC meetings, events, and functions except when excused or an
emetgency arises.
9. At year end, provide an annual financial report to the FACC.

Section 4- Secretary
Requirements:
1. Must have a minimum one (1) year clean.
Duties:
1. Record proceedings of all FACC meetings and read previous meetings minutes.
2. Type and distribute minutes to all FACC members.
3. Is present at all FACC meetings, events, and function except when excused or an
emergency.
4. Inthe absence of the chair and vice chair call to order and presides over regularly
scheduled FACC meetings.
5. Establish and maintain the FACC sub-committee member phone list.
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4. all officer elected to serve a one (1) year term.
5. No member shall be eligible to serve more than two (2) consecutive terms in the same
office.
Article VI- Removals
1. Any officer may be removed from office for non-compliance. A majority vote is
necessary for removal from office. Non-compliance includes, but not limited to:
A. Non-fulfillment of duties of their position.
B. Non-attendance at events and fundraiser without prior notice.
C. Missing two (2) FACC meetings without notification to the FAAC chairperson.
2. Any officer will immediately resign or be removed from office for any or all the
following:
A. Loss of clean time.
B. Misappropriation of NA funds.

Article VII- Officers
The officers of the FACC shall be the Chair, Vice Chair, Treasurer, Secretary, Merchandise
Chair, Registration Chair, Food & Beverage Chair. Officers shall perform tasks as outlined
by these guidelines.
Section 1 — Chairperson
Requirements:
1. Must have two (2) years clean.
Duties:
1. Facilitates all FACC meetings.
2. Present at all FACC meetings & functions, unless excused absence is arranged or in the
case of an emergency.
Attend and present reports at the business meetings and to the FASC.
Provide to FASC all meeting minutes, financial reports, and inventory.
May sign contracts approved by the FACC, in conjunction with the FASC chair.
Responsible for ensuring that all officers are adhering to their duties.
Authorized to sign on the FACC bank account. (when applicable)
Responsible for researching the facilities for the campout.
To be added to access at FASC storage facility.
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Section 2- Vice Chairperson
Requirements:
1. Must have minimum two (2) years clean. It is suggested that the vice chair consider
nomination to the chair position at the end of his/her term.

Duties:
1. In the absence of the chair, the vice chair assumes all responsibilities normally performed
by the chair.

Perform and/or delegate all the duties of the FACC officers, in their absence.

3. Is present at all meetings, events, and functions except when excused or an emergency
arises.

4. Shall contact FASC and notify them of any changes in meeting schedules and information
on upcoming events as soon as possible,
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Section 2: Vice-Chairperson
Qualifications:

A.
B.
C.

Active for at least two (2) years in the service structure of NA.
A suggested two (2) years continuous abstinence from all drugs.
One (1) year commitment.

Responsibilities:

OFMUOW»

To complete and sign a memorandum of Financial Responsibility Form.

In the absence of the Chairperson to serve as Chairperson.

To coordinate with all the sub-committees.

To act as parliamentarian for the FASC meetings, unless this task is specifically assigned to another individual.
To be a coordinating non-voting member of all sub-committees.

To be a co-signer of the FASC bank account(s).

To assume all responsibilities of any vacant FASC officer or sub-committee Chairperson, unless this task is
specifically assigned to another member, until open position is filled or assigned to another member.

To submit a typed or hand-written report for Area each month and prepare a year-end report for the May
FASC meeting.

To be added to access list at FASC storage facility.

Section 3: Secretary
Qualifications:

A. Same as Chair
Responsibilities:

A,
B.

ol FoRCRCENe
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To complete and sign a memorandum of Financial Responsibility Form.

In the absence of the Chair, Vice-Chair or RCM (Regional Committee Member), to call the meeting to order
and to preside until the immediate election of a Chairperson Pro-Tem, to serve as Chair.

To keep a record of all proceedings of the FASC.

To keep on file all FASC reports.

To maintain the official FASC membership list and call the roll at the meeting.

To maintain the FASC files and archives.

To make the minutes and records available to any NA member upon request.

To furnish sub-committees with whatever documents are required for the performance of their duties.

To maintain record books in which guidelines and minutes are entered and with any/all amendments properly
recorded. To have the current record books on hand at every meeting.

To notify participants of any special meeting utilizing such method of notification as is agreed upon by the
FASC.

To type and mail the correspondence of the FASC which is not a function proper of other officers or sub-
committees.

To prepare an agenda in conjunction with the area Chairperson prior to each meeting,

To prepare and make available copies of the minutes to each participant no later than one (1) week following
each meeting,

To be a holder of the PO Box and added to access list at FASC storage facility.

To submit a typed or hand-written report for Area each month and prepare a year-end report for the May
FASC meeting.
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Section 4: Assistant Secretary

Qualifications:
A. Active for at least six (6) months in the service structure of NA.
B. A suggested one (1) year of continuous abstinence from all drugs.
C. One (1) year commitment.
Responsibilities:
A. To complete and sign a memorandum of Financial Responsibility Form.
B. To assist and/or assume the Secretary's responsibilities.
C. Attend all FASC meetings.
D. To submit a typed or hand-written report for Area each month and prepare a year-end report for the May
FASC meeting.
E. Maintain and update FASC contact list including administration body and GSR’s.
F. Guide incoming GSR’s and GSR alts in filling out monthly reports (FASC meeting report & FASC outline).

Section 5: Treasurer

Qualifications:
A. Active for at least two (2) years in the service structure of NA.
B. A suggested three (3) years of continuous abstinence from all drugs.
C. One (1) year commitment.
Responsibilities:
A. To complete and sign a memorandum of Financial Responsibility Form.
B. To be the custodian of the FASC funds.
C. To be a co-signer of the FASC bank account, FACC bank account, and any other accounts created.
D. To make a written report on the receipts and disbursements at each meeting.
E. To make a full financial report, including a copy of the most recent bank statement (s), at the monthly FASC
meeting.
F. Maintain prudent reserve of $3000.00.
G. To disburse funds as necessary in accordance with FASC (GSR's) decisions, when funds are available to
include all funds more than the prudent reserve.
H. To be a P.O. Box key holder.
I. To regularly pick up mail and disperse accordingly.
J.  To submit a typed or hand-written report for Area each month and prepare a year-end report for the May

FASC meeting.

Section 6: Assistant Treasurer
Qualifications:

A.
B.
C.

Active for at least one (1) year in the service structure of NA.
A suggested two (2) years of continuous abstinence from all drugs.
One (1) year commitment.

Responsibilities:

A,

B.
C.
D.

To complete and sign a Memorandum of Financial Responsibility Form.

To assist and/or assume the treasurer's responsibilities, except for co-signing on the committee's bank account.
Attend all FASC meetings.

To submit a typed or hand-written report for Area each month and prepare a year-end report for the May
FASC meeting.
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Foothill Area Campout Committee

Guidelines
Revised August 6, 2019

Approved 10-13-2019

Article I- Name
The name of this committee shall be the Foothill Area Campout Committee. Hereinafter in this
document referred as FACC. This committee shall be responsible to the FASC.

Article II- Purpose

The purpose of this event committee shall be to plan, organize, and hold the annual campout.
This event committee shall be in accordance with the Twelve Traditions and Twelve concepts of
Narcotics.

Article III- Meetings
1. The shall meet a minimum of once a month. The date, time, and location shall be
scheduled and provided to the FASC. Two months before the event the sub-committee
shall meet at least twice a month.
2. Any special meeting may be called at any time by the group chair or vice chair, but must
have at least two voting members present. All voting members need to be notified 48
hours prior to the special meeting.

Article IV- Voting

1. Any member of Narcotics Anonymous who attends this sub-committee is considered a
member of the FACC committee. Voting membership shall be any member of NA who is
interested and has been present at least two consecutive meetings. Except following the
election of a new FACC chairperson at the April FASC. Anyone may vote when electing
sub-committee officers after new chairperson has been elected. The voting members shall
have one vote per person. In the event of a tie, the chair shall cast the deciding vote.

2. Any voting member of the FACC, excluding the chair, may make a motion. A voting
member must second each motion.

Article V- Elections

1. Any member of the FACC may nominate a qualified person for a FACC officer position.

2. A simple majority vote is required to elect officers.

3. All elected officers shall be nominated and elected at the first FACC meeting following
FASC election.
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4. Hospitals & Institutions (H&I) Coordinator
Requirements:
1. Two year’s clean time.
2. One year of experience in PR,
3. Voting member in good standing.
Duties:
1. Will coordinate meetings inside Hospitals & Institutions.
Will be responsible for adhering to the H&I handbook of Narcotics Anonymous.
Will write or type monthly report to be submitted to the PR sub-committee.

SN

Will attend all PR sub-committee meetings.

5. Outreach Coordinator

Requirements:
1. One year clean time.
2. Six months’ experience in PR,
3. Voting member in good standing,

Duties:
1. Will attend all PR sub-committee meetings.
2. Will write or type monthly report to be submitted to the PR sub-committee.
3. Will coordinate meeting which visits are requesting support.
4. Will work with Outreach Resources Information Booklet.

21

Will work in conjunction with the PR chair or PR vice chair to handle issues which may arise.
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Section 7: Regional Committee Member (RCM)
Qualifications:
A. Active for at least two (2) years in the service structure of NA.
B. A suggested three (3) years of continuous abstinence from all drugs.
C. Orne (1) year commitment.
Responsibilities;

Sowp
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To complete and sign a Memorandum of Financial Responsibility Form.

In the absence of the Chairperson and the Vice-Chairperson to serve as Chairperson.

To represent the FASC at the regular meetings of the Regional Service Committee (RSC).

To provide the RSC Chairperson with additional agenda items, if appropriate, for the next regular meeting of
the RSC prior to the meeting,

To make a report to the FASC at each regular meeting covering the business of the previous RSC meeting,
To submit a typed or hand-written report for Area each month and prepare a year-end report for the May
FASC meeting.

Section 8: Regional Committee Member Alternate (RCM-A)
Qualifications:

A.
B.
C.
D.

E.

To complete and sign memorandum of financial responsibility form.

Active for at least one (1) year in the service structure of NA.

A suggested two (2) years of continuous abstinence from all drugs.

One (1) year commitment,

FASC may designate any qualified, active member of the Foothill Area as RCM-Alternate (RCM-A).

Responsibilities:

CSowp

In the absence of the RCM to serve as RCM.

Attend each RSC meeting.

Attend all FASC meeting,

To submit a typed or hand-written report for Area each month and prepare a year-end report for the May
FASC meeting.

Section 9: Web Servant
Qualifications:
A. Active for at least (1) year in the service structure of NA.
B. A suggested two (2) years of continuous abstinence from all drugs.
C. One (1) year commitment.
Responsibilities:

Sawp

To complete and sign a memorandum of financial responsibility.

To maintain the FASC website.

To maintain the online meeting schedule (including sub- committee meetings), and FASC calendar of events.
Coordinate with the regional web servant to insure proper FASC contact list is on record and FASC web link
is accurate.

To attend all FASC meetings and submit written monthly report.

Maintain all web domain names and registrations.

Possess Resources necessary to perform the duties as assigned. (Computer, printer, internet access, etc.)
Basic computer and web experience.




275
276
277
278
279
280
281
282
283
284
285
286
287
288
289
290
291
292
293
294
295
296
297
298
299
300
301
302
303
304
305
306
307
308
309
310
311
312
313
314
315
316
317
318
319
320
321
322

Article IX
FASC Meetings
Section 1: FASC regular meetings are the second (2°¢) Sunday of each month unless otherwise ordered by the FASC.

Section 2: The regular meeting in April shall provide for elections as first order of business as provided for in Article
VI, section 2.

Section 3: The regular meeting in May shall provide for year-end reports for out-going Officers and Sub-committee
Chairpersons and assumption of duty for newly elected Officers and Sub-committee Chairpersons as the first order of
business as provided for in Article VI, section 4.

Section 4: All special meetings called by the Chairperson of the FASC, or upon request of a participant of the FASC,
shall be governed by these guidelines. All motions will be passed by simple majority of the voting participants in
attendance at any special meeting. The purpose of the meeting shall be stated, no other business other than that which
is stated will be conducted. At least eight (8) days advance notice shall be given prior to any special meeting.

Section 5: 2/3 of the voting participants shall constitute a quorum.

Section 6: Any participants of the FASC, except for the Chairperson, may entertain a motion. Only voting
Participants (GSR's) may second a motion.

Section 7: All motions will be submitted in written form (forms available from secretary), and passed by simply
majority. All voting will be conducted by a show of hands.

Section 8: All motions made shall be passed by 2/3 majority, regarding expenditure of FASC funds.

Article X

Standing Subcommittees
Section 1: The FASC may establish subcommittees as necessary to perform certain duties. These standing sub-
committees may be formed upon approval by voting participants of the FASC. Standing sub-committees may include,
but are not limited to: Public Relations (PR), Literature, Activities, and any other sub-committee which may be
deemed necessary to carry out the work of the FASC. At the inception of these standing sub-committees a Chairperson
will be elected by the voting participants of the FASC. Officers other than the Chairperson of each standing sub-
committee shall be elected by the sub-committee membership. All standing sub-committee participants must sign the
Memorandum of Financial Responsibility Form.

Section 2: All standing sub-committees of the FASC shall create and adopt guidelines which are consistent with the
FASC guidelines, Twelve Traditions and the Twelve Concepts of Narcotics Anonymous.

Section 3: The guidelines of each standing subcommittee shall be subject to approval and review by the FASC.
Section 4: Disbursement of Funds

A. All sub-committees will establish a prudent reserve which is subject to FASC approval.
B. All sub-committee funds with exception of $50 in petty cash, shall be held in a FASC bank account(s).

868
869
870
871
872
873
874
875
876
877
878
879
880
881
882
883
884
885
886
887
888
889
890
891
892
893
894
895
896
897
898
899
900
901
902
903
904
905
906
907
908
909
910
911
912
913

Article IX- Requirements and Duties
1. Chairperson
Requirements:
1.
2. One year experience in the PR sub-committee.
3.

Duties:

1.

I

Two year’s clean time.
Voting member in good standing.

Will schedule and conduct regular monthly meetings, and necessary additional meetings.
Will create, copy and distribute an agenda for each sub-committee meeting.

Will prepare a written monthly report to present at the monthly FASC meeting.

Will give a report at each FASC meeting on the functioning of the sub-committee’s activities.
Will coordinate the responsibilities of the committee officers and group representatives.

Will coordinate the public relations speaking engagements communication with the public.

2. Vice Chairperson

Requirements:
1. One year clean time.
2. Six months’ experience in the PR sub-committee.
3. Voting member in good standing.
Duties:
1. Will attend all PR sub-committee meetings and will stay in regular communication with the
chairperson.
2. Will assume the responsibilities of the chairperson in the event of the chair absence.
3. Will work in conjunction with other PR sub-committee member to assist in carrying out their
duties.
4, Will keep copy of the master phone list of volunteers.

3. Secretary

Requirements:
1. One year clean time.
2. Six months’ experience in the PR sub-committee.
3. Voting member in good standing.
Duties:
1. Will attend all PR sub-committee meetings and will stay in regular communication with the
chairperson.
2. Will record, copy and distribute minutes of all PR sub-committee meetings.
3. Will keep records of all the PR sub-committee members, including telephone number and/or
email.
4. Will help the chair with all the PR sub-committee correspondence.
5. Will keep PR sub-committee files.
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Article VI- Elected Members
The officers of PR are Chair, Vice Chair, Secretary, H&I coordinator, and Outreach Coordinator.

Y e

7.

Chair is elected through the FASC.
All elected member may serve two consecutive terms maximum.
No member of the sub-committee can be elected as more than one officer position simultaneously.
During elections, the nominees shall leave the room following all discussion and prior to voting.
Elections will be decided by a simple majority. In the case of more than two candidates for a position
where no candidate receives a majority vote, the two candidates receiving the most votes will have a
second election between only those two candidates.
A trusted servant may be removed from their office for non-compliance only after that person has
been notified either by letter and/or phone call from the PR chairperson or designee stating that
concerns about their fulfillment of service responsibilities have been raised. If a member who is the
subject of a motion to be removed from office is present, and can address the concerns of their
fulfillment of their service responsibilities raised by the maker of the motion, a letter or phone call
will not be required. Non- compliance includes but is not limited to:

¢ Relapse

e Failing to perform the duties of the position

¢ Two consecutive unexcused absences from PR meetings
Be familiar with PR handbook.

Article VII- Special Rules

1.

All literature and supplies to be purchased and/or printed should use the discounts available to the
body.

Only N.A. approved literature will be used for projects, meetings, presentations, etc.

PR outreach shall be performed in teams.

Article VIII- Motion and Voting Procedures

1.

Each PR member will carry one vote except for the Chairperson who may only vote in the case of a
tie.
Attendance of three consecutive meetings is required to establish voting privileges for group

representatives and general members. Upon attendance of the consecutive meeting members can vote.
All motions will require a simple majority except money matters, which require a two thirds majority.

Quorum must be established for a vote to be taken and must consist of fifty percent of the total
present voting members as of the beginning of the meeting.

Absence of three consecutive meetings will result in the loss of voting privileges and can result in
removal from roll call. Voting privileges can be reestablished upon attendance of three consecutive
meetings.

Elections will be held in the month of April.

Absence of two consecutive meetings by any elected member of the PR committee may be cause for
removal from office.
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Article XI
Amendments

To amend these guidelines a written motion must be submitted to the FASC, specifying Article No. and Section-No.,
line No., and intent. If and/or after this motion has been seconded, it will further be reviewed by an Ad-Hoc
committee. The results of this review and the exact wording of the amendment(s) will be announced at the next regular
FASC meeting. Voting on this motion will not take place earlier than twenty-eight (28) days following the Ad-Hoc
committee's report.

Article XII

Prudent Reserve
Section 1: Prudent Reserve for the FASC shall be $3000.00.

Section 2: Funds found to be in excess of the prudent reserve shall be reported by the treasurer to the FASC as per
Article VIII, section 5, part F.

Section 3: All funds found to be more than the prudent reserve shall be disbursed by motion of the FASC, staying
within FASC guidelines and the Twelve Traditions and Twelve Concepts of Narcotics Anonymous.

Article XIII

Guidelines for Reports
Section 1: FASC Sub-committee Reports
General reporting of the progress during the previous month.
General reporting of communication with regional sub-committees.
To report time and place of sub-committee meeting(s) and current activities.
Give a brief, factual report, avoiding unnecessary conversation. Submit a typed (preferably) or handwritten
report, including a complete financial statement, not to exceed one (1) page.

Sowp

Section 2: FASC Officer Reports
A. Reporting of business during previous month:
1. Vice-Chair: general report of sub-committee's communication.
2. Secretary: report secretarial expenditures and communication with GSR's.
3. Treasurer: expenses and income of previous month, copy of the most recent bank statement, and the balance.
4. RCM: pertinent communications to/from RSC and World Service Office (WSO) /World Service Committee
(WSC). Notifications of voting issues are to be taken to RSC and the result of resolved and pending
RSC/WSO/WSC issues.
5. Web Servant: Brief report on website and any upcoming fees. (Domain names registration)
Assistant Secretary, Assistant Treasure, and RCMA: only required to give area report in the absence of their
counterpart.
B. Give a brief, factual report, avoiding unnecessary conversation. Submit a typed (preferably) or hand-written

report, including a complete financial statement, not to exceed one (1) page.
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ADDENDUM
Parliamentary Procedures

From

Robert's Rules of Order

Section 1: Main Motion- A main motion is a motion whose introduction brings business before the FASC. This
motion may be made only when no other motion is pending.

Section 2: Amendments- An amendment is a motion to modify the working, and within certain limits, and meaning of
a pending motion before it is acted upon. An amendment must in some way involve the same question that is raised by
the motion in which it is applied. An amendment is debatable only if the motion to be amended is debatable.

Section 3: Motion to table- A motion to table may be applied only to a main motion that is pending. At the time of a
motion to table is made, intent is to be given. The motion to table is in order to:

A. To get further information.

B. There is more pressing business to deal with.
A motion that is tabled remains on the table until it is taken up by the FASC following a motion to do so, or at a
specified time stated in the motion to table, or during unfinished business (old business) at the next FASC meeting.
The motion is not intended to kill a motion or suppress debate on it.

Section 4: Motion to refer to committee- When a motion to refer to committee is made, it is to send an item of business
to a relatively small group of selected persons, an ad-hoc committee, so that a question may be carefully investigated
and put into better condition for the FASC to consider. Unless specified, the issue will be brought up at the next FASC
meeting by the committee. Debate on a motion to refer to committee will be limited to one (1) pro and one (1) con, and
the debate will pertain only to the desirability of committing the motion or instructions to the FASC and not as to the
merits of the main motion. If passed there will be two (2) pros and two (2) cons on the original motion as to obtain
information to give direction to the FASC.

Section 5: Motion to refer to Groups or RSC- When a motion to refer to groups or RSC is made; it is to send an item
of business to the groups or RSC for their consideration. The issue will be voted on at the next FASC meeting. Debate
on a motion to refer to groups or RSC will be limited to one (1) pro and one (1) con, and the debate will pertain only to
the desirability of committing the motion. If passed, there will be two (2) pros and two (2) cons on the original motion
to give information to the groups of RSC.

Section 6: Unanimous consent- This is a method that allows the FASC to move quickly through routine business or
questions that have little or no importance. If the Chairperson senses no opposition to the motion, he/she will state that
the motion is carried by unanimous consent unless there is an objection. If a member objects to this, the matter will go
to a vote as prescribed to the motion.

Section 7: Motions to reconsider- Meant to bring an item that has already been dealt with back to the floor. This is
used to permit correction of hasty, ill-advised, or erroneous action or to take into account new information or situations
not considered when taking the original vote. This motion may only be made by a voting participant who voted on the
prevailing side of a member who spoke in debate to the prevailing side of the motion. After the end of the next FASC
meeting it would no longer be in order to reconsider a motion. A motion may be reconsidered more than once.
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FASC Public Relations Sub-Committee

Guidelines

Revised August 06, 2019
Approved 10-13-2019

Article I- Name
The name of this committee shall be known as the Foothill Area Sub-Committee Public Relations of
Narcotics Anonymous, hereafter known as FASCPR.

Article II- Boundaries of Service
The boundaries of service are to serve the FASC with in its geographical area.

Article ITI- Purpose
The purpose of the FASCPR is to inform the public that Narcotics Anonymous exists and to create and
maintain relationships with various public entities. It offers recovery from active addiction and information
about how and where to find recovery. All activities directed to that end shall be carried out according to the

Twelve Steps and Traditions of Narcotics Anonymous, as well as the 12 concepts and the Public Relations
Handbook.

Article IV- Function

1. To open and maintain lines of communication between:
1) N.A. and the public.
2) All FASC Sub-Committees.
3) FASC.

2. To respond to all requests for relations in a timely and effective manner.

3. To be sure that those requests are handled at the appropriate level of service. We are to always remember

our ninth tradition which states sub-committees are directly responsible to those they serve.

Article V- Membership
The FASCPR committee will be made up of the following positions:
1. FASCPR Officers:
o  Chairperson
e Vice Chairperson
e Secretary
e H&I coordinator
e Outreach coordinator

2. Group Representatives:
Each group is encouraged to have a PR representative attend the monthly FASCPR meeting.

3. General Members:

Any additional members of Narcotics Anonymous wishing to participate in the public relations are
welcome to attend sub-committee meetings at any time.
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Section 2- Vice-Chairperson
1. Performs any and all duties of the Chairperson pertaining to the FASCL sales functions in
his/her absence.
2. Count all money and receipts at the end of any sales functions with the Chairperson or
with another designated officer.

Section 3- Treasurer
1. Is responsible for all monetary transactions which include collection of money/receipts at
any sales function.
2. Count all money and receipts at the end of any sales function with the Chairperson or
with another designated officer.

Section 4- Secretary
1. Maintains a list of commitments by the FASCL members for duties to be performed for
sales functions.
2. Is responsible for any/all correspondence.

Section 5- FASCL Member

1. Officers are to be chosen by the FASCL voting members.
2. FASCL members are responsible to carry out designated duties.
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Section 8: Request to modify or withdraw- This request may be made to the maker of the original motion upon his/her
acceptance of a suggestion from another member. After the motion is made, it belongs to the FASC as a whole and the
maker must request the FASC's permission. The Chairperson will then treat this as a unanimous consent manner, that
is, if there is no objection then permission is granted to modify or withdraw the motion. If there is an objection, the
request is put to a vote, which is not debatable.

Section 9: Motion to call the vote- (to call the question)-The motion must be seconded and allows for one (1) pro one
and (1) con. A 2/3 majority is required to adopt this motion. The intent of this motion is to bring the original motion to
a vote without any further amendment or debate. This motion is not meant to suppress information but rather to
expedite the process.

Section 10: Point of information- This is a question directed to the Chairperson to obtain information concerning
parliamentary procedure or the motion that is pending. This allows a member to ask a question without making a
statement or giving information regarding a motion that is pending.

Section 11: Point of order- When a member feels that the rules, policy or guidelines of the FASC are not being
adhered to, they can make a "point of order" which; in effect, is asking the Chairperson to decide of whether the
procedure the member is pointing out is being violated.

Section 12: Appeal the decision of the Chairperson- Any two (2) members have the right to appeal the Chairperson's
ruling on questions relating to parliamentary procedure. By one (1) member making the appeal and another seconding
it, the question is taken from the Chairperson and given to the FASC for final decision. The Chairperson shall speak
con to the motion and the maker of the appeal shall speak pro to the appeal, not to exceed one (1) minute each.
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FASC Activities Sub-Committee

Guidelines

Revised 08-06-19
Approved 10-13-2019

Article I- Name
The name of this committee shall be the Foothill Area Activities Sub-Committee, hereafter referred to as
FAASC.

Article II- Boundaries
To serve the Foothill Area Service Committee (FASC) with in its’ geographical area.

Article III- Purpose
To provide activities / functions for the FASC, and to provide donations over and above the FAASC prudent
reserve.

Article IV- Membership
Membership is open to any interested members of Narcotics Anonymous.

Article V- Voting
1. Voting participants are to include FAASC officers, except the Chairperson, who only votes in case of a tie.
2. Upon attendance of a second consecutive meeting you become a voting member. Voting privileges are lost
with two consecutive absences, including officers.

Article VI- Officers/Elections

1. Officers of the FAASC shall be: Chairperson, Vice Chairperson, Secretary, Treasurer, and any appointed
AD-HOC Committee Chairperson.

2. Officers of the FAASC, excepting the Chairperson, shall be elected in May. The Chairperson is elected to
the position through the FASC.

3. Officers are elected for a one-year term: no officer may serve more than two consecutive terms in the same
office.

4. The Chairperson of the FAASC may establish an AD-HOC Committee necessary to perform certain
duties.

Article VII- Removals
Any officer or voting member can be removed from their position for non-compliance, which includes but is
not limited to: ‘
A. Loss of abstinence.
B. Non-fulfillment of the duties of their position.
C. Two consecutive absences w/o notice. Members may resign at any time: Officers are encouraged

to give one-month notice.
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Secretary

Qualifications:
1. Minimum six (6) months abstinence.
2. Be willing to serve at least one (1) year.

Duties:
1. Record minutes of each FASCL meeting.
2. Responsible for all incoming and outgoing correspondence.
3. Acts as custodian of the FASCL archives

Treasurer

Qualifications:
1. Minimum two (2) years abstinence.
2. Be willing to serve at least one (1) year.
3. One (1) year of active service.
Duties:
1. Maintain a record of cash flow.
Oversees cash flow.
To be receiver and depositor of all funds of the FASCL.
To provide written monthly financial reports.
Be responsible for petty cash of $50.00 for expenses.

I

Article X- Operational Guidelines
Section 1- The FASCL shall hold monthly meeting in a place as geographically centered as possible with
in the area boundaries on the first and third Sunday of each month. (Or regular meeting agreed upon
date and a time).
Section 2- Special meetings may be called by a simple majority vote or by the Chairperson’s request.
Section 3- To establish a quorum there must be a minimum of three (3) voting members present.
Section 4- Any monetary transaction or purchase for the FASCL shall be voted upon by a 2/3 majority
vote
of the FASCL sub-committee.
Section 5- Budget is established at $2000.00 per month.
Section 6- In the event there is a need to amend the budget the Chairperson, upon a 2/3 majority vote of
the FASCL, will submit a request to the FASC for approval.
Section 7- After sales functions, all money shall be counted and recorded by two officers of the FASCL,
Chairperson and treasurer or two (2) officers previously designated.
Section 8- The guidelines may be amended by 2/3 majority vote at a regular meeting or special meeting
called to amend the guidelines, as needed. Amendments are subject to the FASC approval.
Section 9- All active members of the FASCL have a right to make a motion and second a motion.

Article XI- Functions
Section 1- Chairperson
1. With the Vice-Chair, oversees and maintain a supply of inventory before and after each
sales function.
2. Arranges for the purchase of all necessary supplies for literature committee.
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Section 7- A Chairperson elected to a Sub-Committee before the month of April in any given year is also

subject to elections of officers in the regular meeting of the FASC in April.

Section 8- Sub-Committee Chairperson and officers of that committee to be subject to the FASC
Guidelines.

Article VIII- Removals

Section 1- An officer, or voting member may be removed from their position for non-compliance
Including but not limited to:
A. Loss of abstinence.
B. Non-fulfillment of the duties of their position.
C. Absence at two (2) consecutive meetings of the FASCL without prior notice.
D. Lack of participation in the Foothill Area.
Section 2- An officer or Sub-Committee Chairperson may resign by providing the Chairperson with written
notice at least three (3) weeks in advance of the upcoming regular meeting of the FASC.

Article IX- Duties of the Officers

Chairperson
Qualifications:

1. Minimum two (2) years abstinence.

2. Be willing to serve at least one (1) year.

3. One (1) year of active service.

Duties:

1. Preside over FASCL meetings as per Roberts Rules of Order, and over all literature
committee functions.

2. Provides agenda for FASCL meeting,

3. To attend all FASC meetings to submit the FASCL monthly report, to include its financial
report.

4, Responsible for getting appropriate FASCL information to the FASC.

Vice Chairperson
Qualifications:
1. Minimum two (2) years abstinence.
2. Be willing to serve at least one (1) year.
3. One (1) year of active service.

1. Perform any and all duties of the Chairperson in his/her absence.

2. Responsible for the housing and distributing of all inventory on hand.

3. Keep an updated inventory of all items owned by the FASCL: books/handouts/chips/etc.
and the whereabouts of said items at all times.

4. Vice-Chairperson or other voting members of the FASCL to be present with Treasurer
for the ordering and purchase of inventory.

5. Be present to count inventory and receipts at the end of sales functions.
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Article VIII- Duties of Officers

Chairperson
Qualifications:

1. Two (2) years abstinence.
2. Be willing to serve at least one (1) year.
3. One (1) year of active service.

Duties:
1. Preside over all FAASC meetings, as per Roberts Rules of Order, and over all
activities/functions.
2. Provide an agenda for all FAASC meetings.

w

Attend all FASC meetings and submit the monthly FAASC report, including up-to-date
financials.
4. To be a co-signer on the FAASC checking account when applicable.
5. Provide a monthly inventory report to the FASC.
6. To be added to access list at FASC storage facility.
Vice Chairperson
Qualifications:
1. Two (2) years abstinence,
2. Be willing to serve at least one (1) year.
3. One (1) year of active service.
Duties:
1. Perform any/all duties of the Chairperson in their absence.
2. To be a co-signer on the FAASC checking account when applicable.
3. To be responsible for the housing and distribution of all FAASC inventory on hand.
4. To provide a monthly report of all inventory items to the FAASC Chair.
5. To be added to access list at FASC storage facility.

Secretary
Qualifications:

1. Six (6) months abstinence.
2. Be willing to serve at least one (1) year.
Duties:
1. Record minutes of each FAASC meeting and provide copies at the next regularly scheduled
meeting.
2. Be responsible for all correspondence.
3. Act as custodian for all FAASC meetings.
4. Responsible for printing/distribution of all flyers.

Treasurer

Qualifications:
1. Two (2) years abstinence.
2. Be willing to serve at least one (1) year.
3. One (1) year of active service.
Duties:
1. Custodian of the FAASC bank account.
2. Co-signer on the FAASC checking account when applicable.
3. To be the receiver/depositor of all FAASC funds. Turns funds over to the FASC treasurer
ASAP,
12
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Ad-hoc Committee Chair and Officers

1. Ad-hoc Chair and officers are subject to the FAASC Guidelines.

Article IX- Operational Guidelines

1.

I

The FAASC shall hold its’ meetings twice a month in a geographically centrally located place
within the FASC boundaries.

Special meetings can be called at the Chairpersons request or by a majority vote.

Any financial transactions for/by the FAASC must be passed by 2/3 majority.

A quorum shall consist of three or more voting members present.

The FAASC shall maintain a prudent reserve of $1000.00 this is to include all saleable stock on
hand and a monetary reserve.

In the event a need is seen to increase/decrease the prudent reserve, the Chairperson, upon a 2/3
vote by the FAASC, will submit a request to the FASC for consideration.

After each function/activity the treasurer and one other officer of the FAASC shall count and record
all monies and FAASC merchandise within 24 hours.

These guidelines can be amended by a 2/3 vote of the FAASC. All amendments will be submitted |

to the FASC for its approval.
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FASC Literature Sub-Committee

Guidelines
Revised August 6, 2019
Approved 10-13-2019
Article I- Name
The name of this committee shall be known as the Foothill Area Sub-Committee Literature of Narcotics
Anonymous. Hereafter known as FASCL.

Article I1-Boundaries of Service
The boundaries of service are to serve the FASC with in its geographical area.

Article III- Purpose

Section 1- To provide Literature to the FASC.

Section 2- To enhance the primary purpose of carrying the message to addicts through promoting unity in
the Fellowship by the successful distribution / management of NA literature, etc.

Article IV- 6™ Tradition
In keeping with the 6™ Tradition, we are not affiliated with any outside organizations. Special prices are
not given to organizations.

Article V- Membership
Membership of the FASCL shall be open to any interested member.

Article VI- Voting
Section 1- Voting participants are to include the FASCL officers, but to exclude chairperson, except in
the case of a tie.
Section 2- You are a voting member upon attendance of two (2) consecutive committee meetings. You
must Re-establish your voting rights if you miss two (2) consecutive meetings, not to exclude
its officers.

Article VII- Officers and Elections

Section 1- It is suggested that all interested members have a willingness to serve.

Section 2- The officers of the FASCL shall be the Chairperson, Vice-Chair, Secretary, Treasurer, and
any appointed Sub-Committee Chairperson.

Section 3- The officers of the FASCL shall be elected officers of the body of the FASCL, except for the
Chairperson. The Chairperson is elected to the position through FASC as provided
in their guidelines, Article VI, SECTION 2

Section 4- All officers, except for the Chairperson, as provided for in Article VI, SECTION 2, shall be
elected in the month of May.

Sections 5- All the officers elected through the FASCL are elected to serve one (1) year. These officers
may serve no more than two (2) consecutive terms in any office position.

Section 6- No officer shall hold more than one office at one time.
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